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AACPDM TUTORIALS

AACPDM Tutorials are one-day instructional learning sessions hosted by an AACPDM Tutorial Advisor. The subjects are diverse, but all include some type of “hands-on” experience. The AACPDM Tutorial Advisor, who is a member and, is recognized as an expert in the subject at hand, hosts this concentrated learning experience at their local site. The tutorials have limited space in order to create a relaxed atmosphere in which attendees can rapidly expand their skills and knowledge in a particular subject while building camaraderie with young and senior colleagues. The intent is to have small group sessions (approximately 8-12 participants) that can focus on a specific intervention or technique. 

The tuition is affordable in order to encourage participation - $50 for members and $100 for non-members.  All travel expenses are the responsibility of the participant. The host will provide information to all participants regarding a hotel near the tutorial site, transportation between the hotel and the tutorial, and arrangements for lunch. The cost of transportation and lunch may be additional expenses that are not included in the tuition. This will vary from site to site. 

The provision of CME/CEU’s is not required. Some hosts have elected to provide for CME/CEU’s; other’s have not.  We are currently exploring the possibility of the Academy providing CME/CEU’s for all tutorials, but this is still under investigation. If CME/CEU’s are not provided directly, many Boards/Associations have a mechanism in place for an individual to request CME/CEU’s. Participants can explore this option on their own. 

Each participant needs to register for a Tutorial by visiting the AACPDM website at http://www.aacpdm.org/index?service=page/tutorials
AACPDM Tutorial Advisor

Anyone interested in hosting a tutorial should begin by contacting Andrew Morgan, Chair of the Continuing Education Committee at amm@uicomp.uic.edu.  Application materials are available through the AACPDM office. All tutorials will be reviewed and approved by the Continuing Education Committee. 

As a tutorial advisor, you are responsible for the developing the program content and identifying speakers for your tutorial. You will need to prepare a day-long training session for 8-12 participants at your local site. Please include some hands-on instruction during that time.  Once your tutorial has been approved by the CE Committee, you will be asked to provide a title, date, time and brief description to the AACPDM office for posting on the AACPDM website. An agenda and handouts should be available on site on the day of the tutorial. Participants may ask for an agenda in advance. 

All travel and hotel accommodations are the responsibility of the participants.  As the local host, you will be asked to provide participants with reasonable hotel and transportation options between the hotel and the tutorial site. As indicated above, it is your responsibility to arrange for lunch on the day of the tutorial. 

You have the option of providing lunch or making other arrangements. You do NOT have to provide lunch at your expense, but participants will need to know how much lunch will cost them.  All other meals are the responsibility of the participant. Participants should also be informed if there would be additional charges for transportation.

You are NOT required to provide CME/CEU’s. You may certainly elect to arrange for CME/CEU’s through your institution should you choose, but you are under no obligation to do so. Participants should be informed if CME/CEU’s will be provided. We are currently exploring the possibility of the Academy providing CME/CEU’s for all tutorials, but this is still under investigation.  
The AACPDM staff will manage all registrations and collect the necessary fees. You will receive the full list of participants in advance so that you can communicate your agenda and directions/map to your location. 

We recommend that you initiate and maintain contact with your participants to facilitate the mechanics of your tutorial.  

As the Tutorial Advisor, you or your institution will receive $500 “up front” to spend for various expenses incurred when preparing your training session. This CAN include honoraria for speakers.  If the Academy is requested to provide any payment directly to an individual, the individual must provide tax ID information.   .  You will be asked to provide a budget for distribution of the $500. Please include all “in-kind” expenses in your budget as we recognize that it costs far more than $500 to host a day-long educational session.  All original receipts of your expenditures will need to be remitted to the AACPDM office at the conclusion of your tutorial.

The AACPDM staff and Continuing Education Committee will publicize all tutorials during the Annual Meeting, in the quarterly newsletter and in periodic broadcast e-mails to the membership. Please let the office know if you have any suggestions for additional publicity for your tutorial. 

If you have any questions about the tutorials please contact the AACPDM office at (414) 918-3014 or info@aacpdm.org. If you have any suggestions for future topics and presenters, please contact Andrew Morgan, Chair of the Continuing Education Committee at amm@uicomp.uic.edu.
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